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ENGAGEMENT LETTER
	Date: 
	Engagement No.: 

	Client Name: 
	Client Email: 

	Client Address:
	Project: 



1. Purpose of this Engagement
This Engagement Letter sets out the terms under which Jimmyz Concepts Ltd (the “Consultant”) will provide AI consulting, solution architecture and related advisory services to the Client.
2. Scope of Services
The services may include:
• AI strategy and digital transformation advice
• Discovery, requirements gathering and solution design
• AI/ML model review, evaluation and optimisation
• Workflow automation and implementation guidance
• Technical documentation, recommendations and knowledge transfer
• Project meetings and progress reviews
Specific project deliverables, milestones and acceptance criteria may be set out in a separate Statement of Work or proposal.
3. Client Responsibilities
The Client will provide timely access to relevant information, personnel, systems and data required for the engagement. The Client remains responsible for decisions made using advice or outputs supplied by the Consultant.
4. Fees and Payment
	Service
	Agreed Fee

	Discovery / consultation
	£

	Solution architecture
	£

	Implementation / project work
	£

	Additional hours / expenses
	£


Invoices are payable within 30 days of the invoice date unless otherwise agreed in writing. Any approved expenses will be charged separately.
5. Confidentiality and Data Protection
Each party will keep confidential information received from the other party secure and will use it only for the purposes of this engagement. Personal data will be handled in accordance with applicable UK data-protection requirements.
6. Intellectual Property
The Consultant retains ownership of pre-existing materials, templates, frameworks, methodologies and reusable tools. Subject to payment of all agreed fees, the Client may use bespoke deliverables for its internal business purposes unless otherwise agreed in writing.
7. Term and Termination
This engagement begins on the date stated above and continues until the agreed services are completed or either party terminates it by giving ______ days’ written notice. The Client remains responsible for fees properly incurred up to the termination date.
8. Limitation and Professional Advice
The Consultant will perform the services with reasonable skill and care. AI outputs may require human review and validation. The Consultant does not guarantee that any AI system will be error-free or suitable for every purpose.
9. Acceptance
By signing below, both parties confirm that they have read, understood and agreed to the terms of this Engagement Letter.
	For Jimmyz Concepts Ltd
	For the Client

	Name: 
	Name: 

	Signature: 
	Signature: 

	Date: 
	Date: 
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